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GREENSIDE CRICKET CLUB EVENT BOOKING FORM
Application for Hire of Facilities

1. Full name and address of hirer, along with email and telephone number (please state if individual, club, company or organisation)

	


2. Please state which room(s) or area(s) required and any special facilities/ equipment.  
	


3. Date(s) required (please indicate your first preference and any alternative date(s) which would be suitable)

	1st Choice 


	2nd Choice



	3rd Choice


4. What type of Event will it be?  Ie: wedding, Christening, Children’s Party, Funeral Wake

5. How many guests are you expecting?

	


6. Times: Please state the relevant times applicable to your event……
	
	Start
	End (if applicable)

	Entry Time (decorations & food etc)
	
	

	Event
	
	

	Clean up Time
	
	


Note: On weekends, we are open evenings. You may wish to consider these times for setting up and decorating for your event.  Let us know if you would like to make this arrangement.

7. Do you require Bar Staff and the Bar to be open for your event?

Yes (     No (  

If you have advised us of an event where you would like tea & coffee to be supplied by us, this can be arranged for a cover charge of £10 for your guests.  Would you like to select this option?   This means we would supply Tea, Coffee, Milk, Sugar, Hot Water & Crockery for serving.  
Would you like this option ?  Yes (   No  (
8. Additional information 
So that we get things right, you may wish to tell us a little more about your guests (age range) and if they will be using the bar facilities to drink alcohol, soft drinks, tea/coffee bundle or a mixture. 

Do you have entertainment arriving, or a caterer planned?  … and so on

Please feel free to speak to us if you need guidance with this box.
	


9. Do you require the ‘Clean up Service’ outlined in our ‘Leave it as you Find it’ Policy (£25)
Yes  (        No  ( 

10. I have read and understood and agree to the Terms and Condition of Hire. 
I have been informed of and agree to the Clean-up Fee option.  Tick Here:    (
Payment of the selected option(s) must be made prior to the booking.  We do not accept payment to be made on the day as this is often forgotten.  
NOTE: It is against our policy and unacceptable for anyone using the premises to bring their own alcohol and drink supplies.

Please check here to show you have understood these terms:  (
Please tick here to confirm you agree to accept these terms.   Tick Here:    (
Sign: (must be over 18year old)
	


Date:
	


TERMS AND CONDITIONS OF HIRE
1. In these Terms and Conditions:

	“Club”
	means the committee members of Greenside Cricket Club


	“Fee” 
	means the hire charge to be paid by the Hirer (including set up/take down/extra costs where appropriate) as notified to the Hirer and specified in the Application Form above.


	“Hirer”
	means any person, club, group, body or other organisation identified on booking form and includes any committee or other governing body of the organisation, its officers, members, agents, employees, temporary members and guests.



	“Premises”
	means those parts of the cricket club identified on the application form and includes fixtures, fittings and equipment.




2.   RIGHT OF ENTRY


The right of entry to all parts of the Premises is reserved at all times to the Club, its members and officers
3. FEE
In consideration for the use of the Premises the Hirer shall pay the Fee to the Club in accordance with our ‘Leave it as you Find it’ Policy. The Hirer is therefore asked to check this policy and where it applies.
4.   CANCELLATION BY THE HIRER

The Hirer will notify the Club in writing (email: Greensidecricketclub@gmail.com) of any cancellation or significant change to the booking not less than 14 days before the date of the intended hire.  
4. USE OF PREMISES
a) The Hirer shall not occupy the Premises for a longer period than set out in the approved application and shall make allowance in that period for all activities including preparation, setting up, dismantling and removal of all equipment.

b) If the Premises are booked for a number of consecutive evenings then, provided permission is sought and obtained in writing, equipment may be stored in the Premises at the Hirer’s own risk.

c) The Club may direct that certain facilities or items of equipment shall be operated only by members of their staff.  The Hirer is responsible for ensuring that any such directions are obeyed. There may be a fee for operation of items such as Bouncy Castles towards electrical consumption.
d) The Club may expel or arrange for the expulsion from the Premises of anyone who behaves in a disorderly, indecent or drunken manner.

e) With the exception of guide dogs no other animal shall be allowed into the Premises unless the express prior permission of the Club is given in writing.

5. INSURANCE
a) The Club accepts no liability whatsoever for any accident, loss, damage or other claim which may arise therefrom (unless such loss or damage deems the Club responsible) or from any misuse of the Premises by the Hirer, and the Hirer agrees to indemnify the Club against any such claim or liability.  The Hirer shall ensure that it has in place a policy of insurance to cover its liability in respect of any act or default for which it may become liable to indemnify the Club under this clause and shall produce to the Club if requested, evidence of such insurance.

b) The Club strongly recommends the Hirer seek professional advice on insurance, particularly for any items you wish to operate within the Club premises ie: Bouncy Castle etc.

6. BAR/CATERING RETAIL
The Hirer or anyone on his behalf shall not sell alcohol or tobacco on the Premises.  If using private caterers, please advise us on your booking form.
.

11. CARE OF PREMISES

 a)   The Hirer shall:
(i) not bring onto the Premises any inflammable or dangerous substance or material unless the express prior permission is given by the Club; 
(ii) make suitable arrangements with the Club for the attendance of police officers at the Premises when appropriate;
(iii) not use the Premises for any unlawful or immoral purpose;
(iv) not allow betting on the Premises;
(v) not damage or alter any part of the Premises or equipment or place any undue strain on the Premises or its existing services (for example, overloading electrical circuits);
(vi) provide adequate first aid arrangements;
(vii) comply with any instructions given by the Club in connection with the Premises including any furniture, equipment, display, or performance whether or not any such items are provided by the Club or otherwise and in particular:

a. shall not move furniture except with the permission of the Club;
b. shall not affix  display material in any way to walls, fittings or furniture other than to display screens provided for the purpose; and
c. shall not obstruct exits and gangways in any way;
(viii) adhere to all statutory requirements applying to the Premises e.g. fire regulations, Safety Certificates and obtain any licences necessary for the activities to be carried on e.g. public entertainment licences;
(ix) remove promptly at the end of the hiring all items brought onto the Premises by or on behalf of the Hirer and generally to leave the Premises in a tidy and reasonable condition.

b)
In the event of the Hirer failing to observe and perform the conditions set out in this clause the hiring may be terminated forthwith and the Hirer shall be required to leave the Premises immediately and the Club reserves the right to make such further claims against the Hirer as may be appropriate.
12. LICENCES

a)
The use of the Premises for a public performance of any nature is conditional on the Hirer obtaining the agreement of the Club and a temporary theatre licence from it at least seven days before the date of the intended hiring.  In the event of the Hirer using any playing or recording equipment at the function, the Hirer shall be responsible for the payment of any fees to the appropriate organisation e.g. The Performing Rights Society.
b)
The Hirer shall be responsible for obtaining any licences required by law to sell alcohol or tobacco.

c) The Hirer shall indemnify the Club against all actions claims demands proceedings costs charges and expenses whatsoever arising from any breach by the Hirer of this clause.
13. DISCLOSURE AND BARRING SERVICE (DBS)
The Hirer shall be responsible for obtaining any necessary disclosure checks from the Disclosure and Barring Service for paid staff and volunteers engaged by the Hirer for the care, supervision or instruction of children, young persons and vulnerable adults and is encouraged by the Club to do so in all cases as this is good practice in accordance with Government guidance. Copies of DBS checks should be provided to the Club on request.
14.  PARKING

While the Premises might include car parking spaces the Club shall not be responsible for the provision of parking facilities in connection with any event organised by the Hirer.  The Club will not accept responsibility for loss or damage to any vehicle or articles left in a vehicle parked on the Club’s property.

15.  ADVERTISING

The Club reserves the right to approve any matter including advertisements for inclusion in programmes relating to events to be held at the Premises.  The Hirer shall be responsible for ensuring that any such material is made available to the Club for inspection prior to its release.  No photography, video or film may be taken in the Premises for commercial purpose or press or public reproduction without the consent of the Club.

16.  SPECIAL CIRCUMSTANCES

The Hirer will draw to the Club’s attention any circumstances which require special arrangements being made or involving additional costs to the Club.  Failure to do so may result in the hiring being cancelled.  In such an event, the Club cannot accept any liability for any other expenses which the Hirer may have incurred in the course of the hiring.

17.  JURISDICTION

These Conditions shall be governed and confirmed in accordance with the laws of England.
Greenside Cricket Club       
“Leave it as you Find it” 

Policy
Greenside Cricket Club are more than willing to operate a *free* room hire policy, on the grounds that Hirers of the function rooms, pay attention to leaving the rooms as they found it.  We therefore ask that those responsible for booking the Private Event, take steps towards cleaning before leaving the premises.

If you feel that the latter would cause interference to your event, Greenside Cricket Club will gladly offer the clean up service for £25 for what is deemed a reasonable level of cleaning.  Anyone leaving an unreasonable level of mess, will be charged accordingly

This fee is payable prior to the event.

Please state on your booking form, which option you would prefer.

Any payments can be paid direct via BACS transfer to:

Greenside Cricket Club

Lloyds Bank

Sort Code : 
30-19-54       
Account:

01124596

Ref: 

“Private-Clean Up”
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